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Introductions
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Objectives

• Give a basic understanding of the tools in the Excel Report Builder

• Minimize occurrences you must reach out to Strata Decision with issues to 

existing reports, or to build a new report
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Benefits of Learning Excel Reporter Basics

• Roll forward custom Excel Reports

• Ability to create your own Excel Reports without Strata help

• Quick updates to existing Excel Reports including format changes and 

filter updates

• Troubleshoot Reporting issues
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Agenda

Topics In Order

Reporting Navigation

Basic Report Build

Report Security and Access

Testing and Troubleshooting
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Reporting Navigation

• Subset of reports “published” by administrators for use

System Reports

• Reports created by the logged-in user

My Reports

• Full library of reports

• Administrators only

Report Management
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Report Navigation
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Why use Excel Reporter instead of Ad Hoc Reporter?

• Need to combine multiple data sources in a single report, such as GL, 

Payroll, and Stats

• Using advanced Excel functionality and formulas

• NPV

• IRR

• Conditional Statements (IF/SUMIF)

• Formatting flexibility

• Static report without future changes needed
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Creating a New Report
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Logging in to Strata for the Purposes of Today
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Creating a New Report

Demonstration & Hands-On Activity
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Creating a New Data Source
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Creating a New Data Source
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Bring in Additional Data Source 

Demonstration & Hands-On Activity
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Filter New Data Source

Demonstration & Hands-On Activity
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Finalize Report Build

Demonstration & Hands-On Activity
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• Only you have access to new report by default

• Edit via Report Management section

Report Security
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Launching Your Report
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• Test your report before giving security to anyone else
• Run the report on a control group (i.e. 1 department and then 1 hospital)

• Compare against ad hoc report

• Compare against source system

• If your report is incorrect check the following:

• Picked the correct [backing] Data Source

• All filters are set

• Your Data Source refreshed when building

• Your formulas are successfully bringing in any dynamic filters

• Everything is SPELLED correctly in the DSVALUESUM formula

• Many issues will require a Strata Team member’s assistance

Troubleshooting
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• Default Parameters

• Sort order for Accounts/Departments

• ctrl + shift + alt to access Excel Designer

Tips and Tricks (if time allows)
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Questions

Question and Answer
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Please complete this five-minute survey prior to leaving training today. Your 
response will provide us valuable information so that we may constantly 
improve our delivery, content, and technology, and ultimately provide you 
with the best possible learning experience.

Training Evaluation

Your opinion is 
important to us!

Access the survey through the following link: 

https://stratadecision.getfeedback.com/trainingday

Training Session: 

Introduction to Excel Reporter


